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 MUZUU’S QUALITY CARE NURSING, INC.
4201 Wilshire Blvd, Suite 301-A
Los Angeles, California 90010

Tel: 323-525-0991 ( Fax: 323-525-1006


September 6, 2005

To:

MQCN Staff

From:

Daniel B. Nte, Administrator

Subject:
Pay – Check Distribution

There will be no checks mailed out to employees.  Checks will not be given to relatives or friends without prior notification to MQCN’s in – office staff, a note and proper identification.

Policy:

This is put in effect because if we have to stop payment on a check lost in the mail, it will be at the expense of the employee.  Your request for your check to be given to another person will require prior notification and a note with the person’s full name and relationship, because we will not be responsible for any checks received by the employee.  The person picking up your check will need proper identification.

____________________     _____________________     __________________

            Print Name


     Signature


         Date
